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PERFORMANCE EVALUATION REPORT FORM

Name of Employee: MIACCA MAE B, SUMABAL Diate of Rating: Date Hired: 13401 f2025
Pasition: MARKETING ASSISTANT
1Lﬂ-|:atlun: RGC HEAD OFFICE Dopartment: MAHEETING
Rating Period:
Purpose of Rating: QUALIFICATION PERIOD
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
=t y Has required Hax required Needs addithonal
o an :;::L‘:T:“:;E:" e knowledge of own & knowledge of own Instructien and
o 1 reloted work. work anly, faidance,
1. KNOWLEDGE OF WORK 910 10 pra 7o B pix 5 to 6 pts. 1to 4 pis L‘
Hemarks
Usually excoeds standands. Mects standards htl‘;hnr:]hT::u Newver meets stondards.
L FRODUCTIVITY 36 to 40 pt= 30 to 35 pes. 2080 29 pis. 1o 19 =,
2
Remarks : E'
Abways Usually Sometimes arely
1. INITIATIVE Do 10 px 7o Hpts Stohpis 1to 4 pes, (j
Remarks :
_— Usually dedicated to [Sometimes dedicated| Rarely responds to
Always dedicated to duty, duty b duty; company »
4. DEDICATION TO DUTY G 1o 10 pts B pts. 5to 7 pis 1o 4 pis. ;
Remarks :
= Always Usually Sametimes Rarely
coupetative cooperative cooperitive cooperative
5. CODPERATION | W bo 10 pebs. 8 pts. 5 to 7 pts, 1o 4 pt= ?
Remarks :
Tardiness w/n the allowable no.or With written With one (1) day : :
h i days
Yiki warning/s sespension With ¥ days suspension
6. ATTENDANCE & (15t Offense] {2 Offense) [Zrd Difense)
|PUNCTUALITY: 9 to 10 phs., 7o pis 5o 6 plx 1to 4 pts. O’
Remarks :
Na record of accident | No record of sceibent| Had an sccident or had
o record of t/infraction against | but w/ 1 infraction | butw/ 2 infraction more than Zinlractions
our safety/ housekeeping rules | agalnst oor safety/ | against our safety/ against our safety
7. SAFETY AND / OR housekeeping rules | housekeeping rules housckeeping rubes
JHOUSEKEEPING
= 9 to 10 pts. Hpts | Swipm 1o 4 ptx ]ﬂ
Remarks :
TOTAL 4

Frevious Challenges and Accomplishmonts:

Areas of Strengths:




Areas of Weaknesses / Develo i - i Ve
hedC conclant Buinder o b fuck (Lol coorkinakon d  lackk  jaibabue
Acknowledged i2y:
Hated By S I 4 Employee Name ; z .
Printed Name &Signature Printed Namao & Signature
Date ﬁ.l “'q I'-"‘c Bl Date | SR
[mm'p‘r]qu’nr] [mm fdd /yy)

RECOMMENDATIONS:

ANt

Approved by Date Signed
mum f dd f yy
Approved by Date Signed =
mm fdd f vy
|President's Signature Date Signed

mm /dd £ yy

EMPLOYEE DETAILS:

Date Mired:
mm Jdd [ vy

Uate Appolnted to Present Position: _

Amount of |ncrease;
Fresent Rute:
Date of Last Increase:

mm fdd [ yy

e —

New e

Nature of Recommendation

Approved Recommended Rate

Approved Recommended Position:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Reviewed by

Human Resource Department

Effectivity Date — el
mm fdd J vy
PER RATING DESCRIPTION
S1-100 Dutstanding
75-HY Above Average Passlng Rate
50-74 Average
49 below Helow Average




